Anadolu Universitesi Biiro Yénetimi ve Yénetici Asistanligi Programi 2026-2027 Ogretim Yili Ders
Katalogu

DERS PROGRAMI

I. SEMESTER
Code Course Title
BYA105U Required Courses 8.0
HUK101U Fundamental Concepts of Law Required Courses 6.0
iLT107U Required Courses 6.0
iSL107U General Business Required Courses 7.0
Foreign Language Courses 3.0
Sum 30
Il. SEMESTER
Code Course Title
BYA104U Required Courses 6.0
CMH104U Meeting and Presentation Techniques Required Courses 6.0
BYA106U Elective Courses 5.0
HiT102U Public Relations Elective Courses 5.0
iKy106U Y Elective Courses 5.0
iLT206U Digital Communications and New Media Elective Courses 5.0
Foreign Language Courses 3.0
Sum 35
Ill. SEMESTER
Code Course Title
BYA203U Required Courses 7.0
BYA205U Required Courses 7.0
TAR201U Er‘ei\r;(c)ilﬁlc(iejnolf Atatirk and the History of Turkish Required Courses 3.0
TUR201U Turkish Language | Required Courses 3.0
ADL201U Elective Courses 5.0
HIT403U Elective Courses 5.0
iISG207U Elective Courses 5.0

Sum 35
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IV. SEMESTER

Code Course Title

BYA202U Required Courses 7.0

BYA204U Required Courses 7.0

TAR202U Erei\r;cc)ilﬁlt(iasno;‘l Atatlrk and the History of Turkish Required Courses 3.0

TUR202U Turkish Language Il Required Courses 3.0

BYA206U Yok Elective Courses 5.0

BYA208U Elective Courses 5.0

iISG104U Elective Courses 5.0
Sum 35

Foreign Language Courses

Laboratory +

Code Course Title Practice

ALM101U German | (ALM)(ALM) 0+0 3.0
FRA101U French | (FRA)(FRA) 0+0 3.0
iING101U English | (ENG)(ENG) 0+0 3.0
ALM102U German |l (ALM)(ALM) 0+0 3.0
FRA102U French Il (FRA)(FRA) 0+0 3.0
ING102U English Il (ENG)(ENG) 0+0 3.0

Elective Courses

Laboratory +

Code Course Title Practice

CEK205U Labour Relations (TR) 0+0 5.0
CEK308U (TR) 0+0 5.0
CEK402U (TR) 0+0 5.0
CMH201U Conflict and Stress Management | (TR) 0+0 5.0
CMH202U Conflict and Stress Management Il (TR) 0+0 5.0
FEL102U (TR) 0+0 5.0
GiT303U (TR) 0+0 5.0
GIiT304U (TR) 0+0 5.0
HiT104U (TR) 0+0 5.0
HIT203U (TR) 0+0 5.0
HiT206U (TR) 0+0 5.0

HiT207U (TR) 0+0 5.0
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Elective Courses

Laboratory +

Code Course Title Practice

HiT208U (TR) 0+0 5.0
HiT210U (TR) 0+0 5.0
HIT301U (TR) 0+0 5.0
HUK108U Labour and Social Security Law (TR) 0+0 5.0
HUK117U Yok (TR) 0+0 5.0
HUK124U (TR) 0+0 5.0
HUK213U (TR) 0+0 5.0
HUK301U Yok (TR) 0+0 5.0
HUK302U Yok (TR) 0+0 5.0
HUK402U (TR) 0+0 5.0
iLT101U Interpersonal Communication (TR) 0+0 5.0
iLT102U New Communication Technologies (TR) 0+0 5.0
iLT103U (TR) 0+0 5.0
iLT104U Effective Communication Techniques (TR) 0+0 5.0
iLT110U Yok (TR) 0+0 5.0
iLT202U (TR) 0+0 5.0
ILT203U Yok (TR) 0+0 5.0
iLT213U (TR) 0+0 5.0
iLT402U (TR) 0+0 5.0
ISG107U (TR) 0+0 5.0
isL118U Yok (TR) 0+0 5.0
iSL214U Yok (TR) 0+0 5.0
iSY202U (TR) 0+0 5.0
iSY203U (TR) 0+0 5.0
KYT201U Administrative Science | (TR) 0+0 5.0
KYT202U Administrative Science Il (TR) 0+0 5.0
MEI103U (TR) 0+0 5.0
PSi103U Psychology (TR) 0+0 5.0
PSi104U (TR) 0+0 5.0
SMY102U (TR) 0+0 5.0
SMY107U (TR) 0+0 5.0

SMY206U (TR) 0+0 5.0
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Elective Courses

Code Course Title Labor:atory +

Practice
SMY209U (TR) 0+0 5.0
SOS315U (TR) 0+0 5.0

WTK206U (TR) 0+0 5.0
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DERS ICERIKLERI

ADL201U Buiro Teknolojileri AKTS: 5,0

GUnumuUz Burolari ve Teknoloji; Biro Donanimlari ve Cevrimici Teknolojiler; Bilgi Kaynaklarina Erisim ve e-
Ogrenme; Toplanti ve Sunum Sistemleri; Bilgi isleme Sistemleri ve Mobil iletisim: is hayatinda bilgi, E-insan
kaynaklari sirecleri, Mobil teknolojiler; Bilgi Glvenligi ve Yonetimi; Erisilebilir Blirolar ve Ergonomi; Blro
Donanimlarinin Secimi, Satin Aiinmasi ve Etkin Kullanimi.

ADL201U ECTS: 5,0

Today's Offices and Technology; Office Equipment and Online Technologies; Access to Information Resources
and e-Learning; Meeting and Presentation Systems; Information Processing Systems and Mobile
Communications: Information in business life, E-human resources processes, Mobile technologies; Information
Security and Management; Accessible Offices and Ergonomics; Selection, Purchase and Effective Use of Office
Equipment.

ALM101U Almanca | AKTS: 3,0

Almanca I: Selamlasmak ve vedalasmak, Kendini ve baskalarini tanitmak, Hal hatir sormak, Bir kisiyi resmf bir
ortamda tanitmak, Meslegini sdylemek, Aile hakkinda konusmak, Uyrugunu ve dilini sdylemek, Saati sdylemek,
Hafta sonu aktiviteleri planlamak, Yiyeceklerin adlarini sdéylemek, Bir seyi 6dung istemek, Fikrini sdylemek,
Adres sormak ve bir yol tarifini anlamak, Yénergeler / talimatlar vermek, Randevulasmak, Bir sorunu dile
getirmek, Bir calisma planini anlamak, GUnln naslil gectigi ile ilgili konusmak, Kampanyalari ve fiyatlari anlamak,
Kasada sikayetlerini dile getirmek.

ALM101U German | ECTS: 3,0

German I: Greetings and goodbyes,Introducing yourself and others, Introducing oneself, Introducing someone in
a formal setting, Talking about a family, Talking about family, Saying your nationality and language, Telling the
time, Planning weekend activities, Names of food, Borrowing something, Asking for an opinion, Asking for an
address and understanding directions, Giving directions/instructions, Making an appointment, Raising a
problem, Understanding a work plan, Talking about how the day was going, Understanding offers and prices,
Expressing complaints at the checkout.

ALM102U Almanca Il AKTS: 3,0

Gefallen / Missfallen ausdriicken, einen Vorschlag annehmen / ablehnen, Schilder verstehen, Netzplane
lesenUber Sport und Sportergebnisse sprechen, sich verabreden, Mitteilungen aus der Schule verstehen , in
einem Gesprach zustimmen, widersprechen, nachfragen, nach einem Auftrag fragen, ein Fest organisieren,
Kommunikationsmittel und -gewohnheiten beschreiben, Angebote vergleichen, Anzeigen am Schwarzen Brett
verstehen, eine Berufsbiografie schreiben, lber verschiedene Kulturen sprechen, Uber eigene Erfahrungen
diskutieren, Uber Lebensmodelle sprechen, einen literarischen Text lesen, Gegenstande beschreiben, einen
Vorgang erklaren

ALM102U German Il ECTS: 3,0
Gefallen / Missfallen ausdricken, einen Vorschlag annehmen / ablehnen, Schilder verstehen, Netzplane
lesenlber Sport und Sportergebnisse sprechen, sich verabreden, Mitteilungen aus der Schule verstehen , in
einem Gesprach zustimmen, widersprechen, nachfragen, nach einem Auftrag fragen, ein Fest organisieren,
Kommunikationsmittel und -gewohnheiten beschreiben, Angebote vergleichen, Anzeigen am Schwarzen Brett
verstehen, eine Berufsbiografie schreiben, Uber verschiedene Kulturen sprechen, Uber eigene Erfahrungen
diskutieren, Uber Lebensmodelle sprechen, einen literarischen Text lesen, Gegenstande beschreiben, einen
Vorgang erklaren
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BYA104U Modern Biliro Yonetimi AKTS: 6,0

Modern Burolarda Yénetim; Modern Biro Uygulamalari: Blro sistemleri, Belge yénetimi, Zaman ve toplanti
yénetimi; Modern Biirolarin Tasarimi ve Diizeni; is Ahlaki: Temel kavramlar, Ahlaki diisiincenin gelisimi, Cok
kaltarli global sirketler ve is ahlaki; Blrolarda Sosyal Medya: Sosyal medya kullanim politikalari, is hayatinda
sosyal medyanin etkisi ve rolli; Modern Biirolarda iletisim Yénetimi; Degisen is Hayati Start Up’lar: Start Up’larin
dzellikleri, Start Up’larda is modelleri, Start Up’larda strateji; Gelecegin is Hayati: is hayatinda dijitallesme,
otomasyon, robotlar ve yapay zeka, Sanal bliro organizasyonlari.

BYA104U ECTS: 6,0
Management in Modern Offices; Modern Office Applications: Office systems, Document management, Time and
meeting management; Design and Layout of Modern Offices; Business Ethics: Basic concepts, Development of
moral thinking, Multicultural global companies and business ethics; Social Media in Offices: Social media usage
policies, Effect and role of social media in business life; Communication Management in Modern Offices;
Changing Business Life Start-Ups: Features of Start-Ups, Business models in Start-Ups, Strategy in Start-Ups;
Business Life of the Future: Digitalization, automation, robots and artificial intelligence in business life, Virtual
office organizations.

BYA202U Dosyalama Arsivieme AKTS: 7,0
Bilgi, Belge ve Kayit Yonetimi; Bilgi ve Belge Merkezleri; Bilgi ve Belge Merkezlerinde Yonetim; Bilgi ve Belge
Merkezlerinde Yapi; Dosyalama Sistemleri; Bilgi ve Belge Merkezlerinde Degisim Streci; Elektronik Belge
Ydnetim Sistemleri ve e-Devlet Uygulamalari; Arsivieme.

BYA202U ECTS: 7,0
Information, Document and Records Management; Information and Documentation Centers; Management in
Information and Documentation Centers; Structure in Information and Documentation Centers; Filing Systems;
Change Process in Information and Documentation Centers; Electronic Document Management Systems and e-
Government Applications; Archiving.

BYA203U Mesleki Yazismalar AKTS: 7,0
Mesleki Yazismalar iliskin Genel Bilgiler; Resmi Yazilar; Resmi Yazi Turleri; is Yazilari Kavrami; is Yazilari Amaci;
is Yazilarinin Onemi; Ozel Yazilarin Kullanim Amaclari; Ozel Yazilarin Ozellikleri; Form Kavrami; Formlarin Amaci;
Formlarin Ozellikleri; Raporlarin Genel Ozellikleri; Raporlarin Hazirlama Stireci; Belge Kavrami; Belge Tirleri;
Belge Ozellikleri; Belge Yénetimi; Elektronik Yazismalar.

BYA203U ECTS: 7,0
General Information on Professional Correspondence; Official Writings; Official Fonts; The Concept of Business
Letters; Purpose of Business Letters; Importance of Business Letters; Purposes of Use of Special Articles;
Characteristics of Special Articles; Form Concept; Purpose of Forms; Properties of Forms; General Features of
Reports; Preparation Process of Reports; Document Concept; Document Types; Document Properties; Document
Management; Electronic Correspondence.

BYA204U is Ortaminda Protokol ve Davranis Kurallar AKTS: 7,0

Gorgli ve Protokol Kavrami; Protokol ilkeleri ve Tiirleri; Sosyal Yasamda ve is Yasaminda Davranis Bicimleri ve
Protokol; S6zIii ve Yazili iletisimde Protokol; Sézsiiz iletisimde Davranis ve Protokol; Kurumsal Etkinliklerde
Protokol; Yonetsel Davranis Protokoll; Yonetici Asistaninin Uygulamasi Gereken Protokol Kurallari ve Davranis
Bicimi.
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BYA204U ECTS: 7,0
The Concept of Etiquette and Protocol; Protocol Principles and Types; Types of Behavior and Protocol in Social
and Business Life; Protocol in Oral and Written Communication; Behavior and Protocol in Nonverbal
Communication; Protocol in Institutional Events; Managerial Behavior Protocol; Protocol Rules and Behavior to
be Followed by the Executive Assistant.

BYA205U Yonetici Asistanlhigi AKTS: 7,0
Sekreterlik ve Yénetici Asistanli§i; Basarili Bir Sekreterin Kisisel ve Mesleki Ozellikleri: Basarili bir sekreterin
temel ozellikleri, Sekreterde bulunmasi gereken temel kisilik 6zellikleri, Sekreterin mesleki 6zellikleri; Yonetici
Asistanlarinin Gérev ve Sorumluluklari; Yénetici ile Ortak Calisma-Takim Calismasi; Telefonda Etkin iletisim;
Kisisel imaj Yonetimi Giyimde Basari Faktorleri; Profesyonellik ve Etik; is Yasami ve Kisisel Gelisim Stratejileri.

BYA205U ECTS: 7,0
Secretarial and Executive Assistantship; Personal and Professional Characteristics of a Successful Secretary:
Basic characteristics of a successful secretary, Basic personality traits that a secretary should have, Professional
characteristics of the secretary; Duties and Responsibilities of Executive Assistants; Cooperation with the
Manager-Teamwork; Effective Communication on the Phone; Personal Image Management-Success Factors in
Clothing; Professionalism and Ethics; Business Life and Personal Development Strategies.

BYA206U Kamu Ozel Kesim Yapisi ve iliskileri AKTS: 5,0
Kamu Kesimi - Ozel Kesim: Temel Kavramlar ve Kurumlar; Yargi Kuruluslari; Kamu Yénetiminin Teskilat Yapisi:
Merkezi Yénetim ve Tasra Teskilati; Yerinden Yénetim Kuruluslari; Anayasada Diizenlenen idari Kamu Kurumlari;
Uluslararasi Kuruluslar ve Yabanci Temsilcilikler; Kamu ve Ozel isletmeler ve Hukuksal Yapisi; Kamu - Ozel
Birlikteliginde Yonetilen Kuruluslar.

BYA206U Yok ECTS: 5,0
Public Sector - Private Sector: Basic Concepts and Institutions; Judicial Institutions; Organizational Structure of
Public Administration: Central Administration and Provincial Organization; Decentralized Organizations;
Administrative Public Institutions in the Constitution; International Organizations and Foreign Representations;
Public and Private Businesses and Their Legal Structure; Organizations Managed in Public - Private Partnership.

BYA208U Ekip Yonetimi ve Liderlik AKTS: 5,0
Ekip Yénetimi ve Liderlik dersimizin ilk tinitesinde ekip ve ekip calismasi kavramina odaklanmaktadir. ikinci tnite
ise liderlik konusunu ayrin-tilariyla aciklamaktadir. Uclincii (initede karar verme konusuna deginilmistir.
Dordlnci Unite hedef belirleme ve hedefe yonlendirme konusunu aciklarken besinci Unitede ekip iletisimi,
altinci Unite ekip farkhliklarinin yénetimi,yedinci Gnite ekiplerde catisma yonetimi ve uzlasmanin saglanmasi ve
sekizinci son Unite ise ekip performansi ve motivasyonu konusunu aciklamaktadir.

BYA208U ECTS: 5,0
In our lesson of team management and leadership in the first chapter, we will be more focused on team and
teamwork. In the second chapter the leadership concept is explained. Then, in the third chapter making decision
is mentioned. In the fourth chapter , while explaining the goal setting and directing concepts, in the fifth chapter
team communication, in the sixth chapter managing the team diversity, in the seventh chapter managing team
complexes, and in the eighth unit chapterperformance and motivation are well explained.
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CEK205U Calisma iliskileri AKTS: 5,0
Calisma lliskileri: Ekonomide aktérler, Calisma iliskilerinin tanimi ve ilgili kavramlar; Calisma iliskilerinin Tarihsel
Gelisimi: Calisma iliskilerinin diinyada ve Tiirkiye'de tarihsel gelisimi; Bireysel Calisma iliskilerinin Kurulmasi: is
sdzlesmesi; Ucli calisma iliskileri; Bireysel Calisma iliskilerinin Dizenlenmesi: Ucrete iliskin diizenlemeler;
Calisma sekilleri; Bireysel Calisma iliskilerinin Sona Ermesi: is sézlesmesinin sona ermesi ve hukuki sonuclarr;
Toplu Calisma lliskilerinin Taraflari: Sendika kavrami; Toplu Pazarlik ve Toplu is Sézlesmesi: Tiirkiye’de toplu
pazarligin gelisim siireci; Toplu is Uyusmazliklari ve Céziim Yollar: Toplu is uyusmazligi kavrami

CEK205U Labour Relations ECTS: 5,0

Labor Relations: Actors in the economy, Basic concepts of labor relations; Historical Development of Labor
Relations: Development of labor relations in the world and in Turkey; Constructing of Individual Labor
Agreement: Bileteral and triple labor aggrements; Designing of Individual Labor Agreement: Regulations related
to wage, Forms of labor relationship; Termination of Individual Labor Agreement: Legal outcomes of a
termination of individual labor agreement; Collective Labor Relations: The concept of a union; Application of
collective aggreement: Development of collective aggreement in Turkey; Collective Labour Disputes and
Resolution: Concept of an dispute

CEK308U Calisma Ekonomisi AKTS: 5,0
Calisma Ekonomisinin Temel Kavramlari; Emek Arzi: Zaman kullaniminda alternatifler, Bireyin faydasini
encoklayan zaman kullanim tercihi, Emek arz karari ve Ucret oranlari; Emek Talebi: Tek dedisken faktoriin emek
olmasi durumunda emek talebi, Kisa ve uzun donem talep egrileri; Emek Piyasasi Dengesi: Rekabetgi
piyasalarda emek piyasasi dengesi, Tekelci bir firma icin piyasa dengesi; Ucret Teorileri ve Ucret Farkliliklar:
Ucret farkliliklarinin nedenleri; Egitim Ekonomisi: E§itim talebi; Emek Piyasasi ve Sendikalar; issizlik ve Emek
Piyasasi Politikalar: issizlik tiirleri, issizlik ve enflasyon iliskisi.

CEK308U ECTS: 5,0
Basic Concepts of Labor Economics; Labor Supply: Alternatives in the use of time, Time use preference that
maximizes the individual's utility, Labor supply decision and wage rates; Labor Demand: Demand for labor when
labor is the only variable factor, Short and long run demand curves; Labor Market Equilibrium: Labor market
equilibrium in competitive markets, Market equilibrium for a monopolistic firm; Theories of Wage and Wage
Differences: Reasons for wage differences; Economics of Education: Education demand; Labour Market and
Trade Unions; Unemployment and Labor Market Policies: Types of unemployment, The relationship between
unemployment and inflation.

CEK402U Calisma Yasaminin Denetimi AKTS: 5,0

Calisma Yasaminin Denetimine iliskin Genel Bilgiler; Calisma Yasaminin Denetimine iliskin Uluslararasi
Kaynaklar; Calisma Yasaminin Denetimine iliskin Resmi i¢c Hukuk Kaynaklari; Calisma Yasaminin Calisma ve
Sosyal Gulvenlik Bakanligi Tarafindan Denetimi; Calisma Yasaminin Calisma ve Sosyal Guvenlik Bakanhgi
Disindaki Kurum ve Kuruluslarca Denetimi; Calisma Yasaminin Tirkiye is Kurumu, Sosyal Givenlik Kurumu ve
Sosyal Sigortalar Yiiksek Saglik Kurulu Tarafindan Denetimi; Calisma Yasaminin is Yerlerinin Kendileri Tarafindan
Denetimi; Calisma Yasaminin Denetiminde Déndsum ve Yeniden Yapilanma Arayislari.

CEK402U ECTS: 5,0
General Information on the Control of Working Life; International Resources on the Control of Working Life;
Official Domestic Law Resources for the Control of Working Life; Supervision of Working Life by the Institutions
and Organizations Outside the Ministry of Labor and Social Security; Turkey Business Association of Working
Life, the Social Security Administration and the Social Security High Health Committee by the Audit; Work Life
Self-Inspection; Transformation and Restructuring in the Control of Working Life.
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CMH104U Toplanti ve Sunu Teknikleri AKTS: 6,0
Toplanti Kavrami ve Toplanti Tiirleri; Toplanti Oncesi Planlama; Toplantilarin Yiritilmesi ve Toplanti Sonrasi
Takip; Sanal Toplantilar ve Teknoloji; Toplanti SUrecinin Dinamikleri; Gruplari Anlamak ve Grup Yonetimi; Etkili
Sunuglar ve Ozellikleri; Bilginin Gdérsel Sunumu.

CMH104U Meeting and Presentation Techniques ECTS: 6,0
Meeting Concept and Meeting Types; Pre-Meeting Planning; Conducting Meetings and Post-Meeting Follow-up;
Virtual Meetings and Technology; Dynamics of Meeting Process; Understanding Groups and Group Management;
Effective Presentations and Their Characteristics; Visual Presentation of Information.

CMH201U Catisma ve Stres Yonetimi | AKTS: 5,0

Catismanin Dogasi: Catismanin tanimi, tirleri ve sireci, Catismaya iliskin yaklasimlar; Catismanin Nedenleri ve
Sonuclari; Catisma Yonetimi: Bireyler arasi catisma yonetim stilleri; Catisma Yonetiminde Muzakere Sireci:
Mlzakere kavrami, Ozellikleri ve sureci, MUzakere yaklasimlari; Catisma Yonetiminde Arabuluculuk:
Arabuluculuk kavrami ve 0Ozellikleri, Arabuluculuk stratejileri ve tarzlari, Arabuluculuk sireci, Arabulucunun
rolleri; Catisma Yonetiminde Ofke Kontrolii; Catisma Yénetiminde iletisim; Catisma Yénetiminde Liderlik Stilleri:
insanin dogasi ve catisma yodnetimi; Liderlik stilleri ve catisma ydnetimi

CMH201U Conflict and Stress Management | ECTS: 5,0

Nature of Conflict: Definition, types and process of conflict, Approaches to conflict; Causes and Consequences of
Conflict; Conflict Management: Interpersonal conflict management styles; Negotiation Process in Conflict
Management: The concept and characteristics of negotiation, Negotiation process, Negotiation approaches;
Mediation in Conflict Management: The concept and characteristics of mediation, Mediation strategies and
styles, Mediation process, Mediator roles; Anger Management in Conflict Management; Communication in
Conflict Management; Leadership Styles in Conflict Management: Human nature and conflict management;
Leadership styles and conflict management

CMH202U Catisma ve Stres Yonetimi Il AKTS: 5,0
Stresin tanimi ve dogasi; Stres kaynaklari ve 6zel stresli durumlar; Stres ve bedensel hastaliklar; Stres ve ruhsal
etkileri; Orgiitsel stresin sonuclari; Stres ve kisilik; Stres ydnetiminde bireysel stratejiler; Stres ydnetiminde
orgutsel stratejiler.

CMH202U Conflict and Stress Management Il ECTS: 5,0
The definition and nature of stress; Stress resources and special conditions for stress; Stress and somatic
disorders; Stress and psychological disorders; The consequences of organizational stress; Stress and
personality; Individual strategies in stress management; Organizational strategies in stress management.

FEL102U Etik AKTS: 5,0
Etik Nedir?: Etik, Ahlak, Ahlaklilik, Felsefe; Etik Tarihinde Ana Yaklasimlar: Mutluluk ve Haz Etigi, Erdem ve Fayda
Etigi, Metaetik Yaklasim; Eskicagda Etik: Sokrates, Platon ve Aristoteles; Eskicagda Etik: Stoa okulu ve
Epikouros; 18. Ve 19.Yuzylllarda Etik: Hutcheson, Cooper ve Shaftesbury; 18. Ve 19.YUzyillarda Etik: Hume ve
Kant; 18. Ve 19.YUzyillarda Etik: John Stuart Mill; 20.Ylzyilda Etik: Degerler Etigi: Uygulamali Etik; 20.YUzyilda
Etik: Meslek Etikleri; GUnimizde Etigin Belli Bash Teorik ve Pratik Sorunlari; Etikte Yeni Yonelimler.
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FEL102U ECTS: 5,0
What is Ethics?: Ethics, Moral, Morality, Philosophy; Main Approaches in the History of Ethics: Ethics of
Happiness and Pleasure, Ethics of Virtue and Utility, Metaethics Approach; Ethics in Antiquity: Socrates, Plato
and Aristotle; Ethics in Antiquity: Stoic school and Epicurus; Ethics in the 18th and 19th Centuries: Hutcheson,
Cooper, and Shaftesbury; Ethics in the 18th and 19th Centuries: Hume and Kant; Ethics in the 18th and 19th
Centuries: John Stuart Mill; Ethics in the 20th Century: Ethics of Values: Applied Ethics; Ethics in the 20th
Century: Professional Ethics; Major Theoretical and Practical Problems of Ethics Today; New Directions in Ethics.

FRA101U Fransizca | AKTS: 3,0
Dilsel islevler: Kendini tanitma, Selamlasma, Tanimlama, Saat sdyleme, Soru sorma, Cevap verme, Zevklerinden
sdz etme, Cevresinden séz etme, Talimatlari anlama, Talimat verme, Sagliktan s6z etme, Oneride bulunma;
Sozclk Bilgisi: Meslekler ve uyruklar, Sayilar, Ginler, Aylar, Hava durumu, insan viicudu; Dilbilgisi: Simdiki
zaman, Gecmis zaman, Gelecek zaman, Basit soru zamirleri, isaret sifatlari, lyelik sifatlari, Basit ilgi adillari.

FRA101lU French | ECTS: 3,0
Linguistic Functions: Introducing oneself, Greeting each other, Ildentifying oneself, Giving the time, Asking
questions, Responding, Talking about pleasures, Talking about one's environment, Understanding instructions,
Giving instructions, Talking about health, Making suggestions; Vocabulary: Professions and nationalities,
Numbers, Days, Months, Weather, Human body; Grammar: Present tense, Future tense, Past tense, Simple
interrogative pronouns, Demonstrative adjectives, Possesive adjectives, Simple relative pronouns.

FRA102U Fransizca Il AKTS: 3,0
Fransizca iletisime Gecmek: Soru sorma, Anlama ve anlasiima, ilgi alanlarindan séz etme, Séz alma ve isteme,
Fikrini séyleme; insan Betimlemek: Fiziksel, Kiyafet, Karakter; Nesne Betimleme: Sekil, Renk; Yer Betimleme:
Cevre, Mekan; Duygularini ifade Etmek: Heyecan, Mutluluk, Uzinti, Dilek, Umut; Konum Bildirmek: Yer, Yon,
Emir kipi; Degisiklikleri ifade etmek: Gecmis zaman, Simdiki zaman, Gelecek zaman, Hatiralar; Mesleki Hayat:
Egitim, Projeler.

FRA102U French 1l ECTS: 3,0
Communicate in French: Asking questions, Understanding and being understood, Talking about interests,
Talking and asking to talk, Expressing opinions; Describe a Person: Physical, Dress, Character; Object
Description: Shape, Color; Location Description: Environment, Space; Expressing Emotions: Excitement,
Happiness, Sadness, Wish, Hope; Location: Place, Direction, Imperative; Expressing Changes: Past tense,
Present tense, Future tense, Memories; Professional Life: Education, Projects.

GiT303U Kurumsal Kimlik Tasarimi AKTS: 5,0

Grafik Kimlik: Kavramsal kimlik, Kurum dili ve iletisim platformunun tespiti, Bicim ve form kimligi, Renk kimligi,
Renk oranlari, Tipografik kimlik, Kurumsal olarak kimlik iletisim parcalari, Basili malzemelerde kimlik, Reklam ve
tanitim malzemelerinde kimlik, Dis mekan ortaminda kimlik, Mimari ve ic mimari ortamlarinda kimligin
surdurulebilirligi, Ara¢ ve kurum ici giysilerde kimligin kullanimi, Strdurebilir kimlik anlayisi, Kurum kimligi
kullanim kilavuzunun hazirlanmasi, Kilavuz kullanim ilkeleri, Kurum kimliginin uzun 6marlG bir dile eristirilmesi.

GIiT303U ECTS: 5,0
Graphic Identity: Conceptual identity, identification of corporate language and communication platform, form
and style identity, color identity, color ratios, typographic identity, corporate identity communication elements,
identity in printed materials, identity in advertising and promotional materials, identity in outdoor environments,
sustainability of identity in architectural and interior design environments, use of identity in vehicles and
company uniforms, sustainable identity concept, preparation of a corporate identity usage guide, principles of
guide usage, achieving a long-lasting corporate identity language.
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HiT102U Halkla iliskiler AKTS: 5,0
Kavram Olarak Halkla iliskiler, Diinyada ve Tirkiye’de Halkla iliskilerin Tarihsel Gelisimi; Halkla iliskiler, iletisim,
Halkla iliskiler Modelleri ve Halkla iliskiler Kariyeri; Uygulamada Halkla iliskiler ve iliskili Oldugu Alanlar; Halkla
iliskiler Sireci; ic ve Dis Halkla iliskiler; Halkla iliskilerde Kullanilan Geleneksel ve Dijital iletisim Araclari; Halkla
iliskiler ve Yeni Medya; Halkla iliskiler ve Etik

HiT102U Public Relations ECTS: 5,0
Public Relations as a Concept; Development Process of Public Relations, Historical Development of PR in the
World and Turkey; Public Relations and Communication, PR Models; Public Relations Career; Internal Public
Relations; External public relations; Traditional Communication Tools Used in Public Relations; Digital
Communication Tools Used in Public Relations; Public Relations and New Media; Public Relations and Ethics

HiT104U Halkla iliskilerde Etkili iletisim AKTS: 5,0
iletisim Kavrami ve TuUrleri, S6zlU iletisimde konusma, S6zslUz iletisim ve beden dili kavrami, Beden dili
gostergeleri, Metin kavrami ve turleri, Etkili yazil iletisim, catisma kavrami, Catisma sirecini ifade etme, Tutum
kavrami ve bilesenleri, ikna kavrami, Empati kavramini ve basamaklari, Duygusal zeka kavrami, Sunum
planlamasi, Sunum icerigini hazirlama

HiT104U ECTS: 5,0
Concept and types of Communication, talking in verbal communication, concept on non-verbal and body
language, body language indicators, text concept and types, written communication, concept of conflict and
typesconflict process, concept of attitude and it's components, concept of persuasion, concept of empathy and
its stepsconcept of emotional intelligence, presentation planing, presentation content

HiT203U Halkla iliskiler Yénetimi AKTS: 5,0
Halkla iliskiler ve Yénetim: Sistem teorisi, proaktif ve reaktif halkla iliskiler, kurumsal iletisim tarzlari, paydas
teorisi. Stratejik Yénetim ve Halkla iliskiler Yénetimi: Strateji, stratejik yénetim siireci, stratejik diisiinme, vizyon
ve misyon, stratejik halkla iliskiler uygulamalari ve ydnetim sireci. Halkla iliskiler Birimlerinin islevleri ve
Orgiitlenmesi: Kurumsal iletisim kategorileri, halkla iliskiler departmani ve ajansi. Arastirma ve Analiz:
Arastirma, Analiz, SWOT, Cevreyi izleme arastirmalari. Strateji ve Taktikler: Strateji, stratejik planlama, hedef
kitle, taktikler. Uygulama ve Degerlendirme: Uygulama plani, zaman ¢izelgesi, 6lcme ve degerlendirme.

HiT203U ECTS: 5,0
Public Relations and Management: Systems theory, proactive and reactive public relations, corporate
communication styles, stakeholder theory. Strategic Management and Public Relations Management: Strategy,
strategic management process, strategic thinking, vision and mission, strategic public relations practices and
management process. Functions and Organization of Public Relations Units: Corporate communication
categories, public relations department and agency. Research and Analysis: Research, Analysis, SWOT,
Environmental monitoring research. Strategy and Tactics: Strategy, strategic planning, target audience, tactics.
Implementation and Evaluation: Implementation.

HiT206U Kurumsal Sosyal Sorumluluk AKTS: 5,0
Kurumsal Sosyal Sorumluluk Kavrami; Kurumsal Sosyal Sorumlulugun Gelisimi; Kurumsal Sosyal Sorumlulukla
Baglantih Kavramlar; Kurumsal Sosyal Sorumluluk Alanlari; Kurumsal Sosyal Sorumlulukta Paydas Yaklasimi;
Kurumsal Sosyal Sorumlulukta Stratejik Yaklasimlar; Pazarlamada Sosyal Sorumluluk Uygulamalari;
Pazarlamada Sosyal Sorumluluk ve is Ahlaki; Pazarlamada Sosyal Sorumluluk ve itibar Yénetimi; Kiiresellesme
Surecinde Kurumsal Sosyal Sorumluluk; Kurumsal Sosyal Sorumluluk Projelerinin Ozellikleri; Kurumsal Sosyal
Sorumluluk Kampanyalarinda Medya iliskileri.
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HiT206U ECTS: 5,0
The Concept of Corporate Social Responsibility; Development of Corporate Social Responsibility; Concepts
Related to Corporate Social Responsibility; Corporate Social Responsibility Areas; Stakeholder Approach to
Corporate Social Responsibility; Strategic Approaches in Corporate Social Responsibility; Social Responsibility
Practices in Marketing; Social Responsibility and Business Ethics in Marketing; Social Responsibility and
Reputation Management in Marketing; Corporate Social Responsibility in the Process of Globalization;
Characteristics of Corporate Social Responsibility Projects; Media Relations in Corporate Social Responsibility
Campaigns.

HiT207U Halkla iliskilerde Giincel Kavramlar | AKTS: 5,0

Halkla iliskiler kavrami; Kurum ici halkla iliskilerin amac, islev ve modelleri; medya iliskileri; Kamu sektéra ve
Ozel sektdr halkla iliskiler uygulamalari; Konu yénetimi; Kurumsal sosyal sorumluluk; Kurumsal itibar

HiT207U ECTS: 5,0
concept of public relations; aims, functions and models of internal public relationsmedia relations; private ans
public sector public relations practices; concept of issues management; concept of crisess management;
concept of corporate social responsibilitycoprporate reputation

HiT208U Halkla iliskilerde Giincel Kavramlar Il AKTS: 5,0
Etkinlik Yénetimi: Etkinlik kavrami, yénetimi ve pazarlamasi; Pazarlama Amach Halkla iliskiler: Pazarlama amacl
halkla iliskiler kavrami, Pazarlama amacli halkla iliskilerin stratejileri ve araclari; Sponsorluk: Sponsorlugun
tanimi, kapsami, tiirleri ve program siireci, Dijital Halkla iliskiler: Dijital halkla iliskilerde kullanilan sosyal medya
araclari ve platformlari, Finansal Halkla iliskiler: Finansal halkla iliskiler kavrami, Paydas kavrami, Lobicilik:
Lobiciligin tanimi, kapsami ve tirleri; Halkla iliskiler ve Etik: Kavramsal tanim, teoriler, etik kodlar ve modeller;
Uluslararasi Halkla iliskiler: Kavramlar, aktérler ve uygulamalar

HiT208U ECTS: 5,0

Event Management: Event concept, management and marketing; Marketing Public Relations: Concept of
marketing public relations, Marketing public relations strategies and tools; Sponsorship: Definition, scope, types
and program process of sponsorship, Digital Public Relations: Social media tools and platforms used in digital
public relations, Financial Public Relations: Financial public relations concept, Stakeholder concept, Lobbying:
Definition, scope and types of lobbying; Public Relations and Ethics: Conceptual definition, theories, ethical
codes and models; International Public Relations: Concepts, actors and practices

HiT210U Dijital Halkla iliskiler AKTS: 5,0
Geleneksel Halkla iliskiler, Dijital Halkla iliskiler, Yeni Medya, Dijital Déniisiim, Sosyal Medya, Esik Bekgisi, Sosyal
Medya Etkileyenleri, Hedef Kitle, Kullanicilar Tarafindan Olusturulan icerikler, Ure-Tiiketiciler, Online Topluluklar,
Kusak Kavrami ve Farkli Kusaklar, Dijital Yerliler, Dijital Go¢cmenler, Analog Veri, Dijital Veri, Hipermetin, Sosyal
Medya Platformlari, Halkla iliskilerde Hikaye, Dijital Ortamlarda Hikaye, Dijital Ortamlarda ikna, Buyik Veri
,Yapay Zeka, Sanal Gerceklik, Arttinlmis Gerceklik, Halkla iliskiler Uygulama Alanlari.

HiT210U ECTS: 5,0
Traditional Public Relations, Digital Public Relations, New Media, Digital Transformation, Social Media,
Gatekeeper, Social Media Influencers, Target Audience, User-Generated Content, Prosumers, Online
Communities, Generation Concept and Different Generations, Digital Natives, Digital Immigrants , Analog Data,
Digital Data, Hypertext, Social Media Platforms, Public Relations Story, Digital Media Story, Digital Media
Persuasion, Big Data, Artificial Intelligence, Virtual Reality, Augmented Reality, Public Relations Application
Areas.
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HIT301U Kurumici Halkla iliskiler AKTS: 5,0
Kurumici iletisim ve Halkla iliskiler Faaliyetleri; Kurumici Halkla iliskilerin Yénetimi ve Liderlik; Kurumici Halkla
iliskilerde Kurum Kiltiri ve Onemi; Kurumici Halkla iliskilerde Hedef Kitle; Kurumici Halkla iliskiler Amaclari,
Arac ve Ortamlari; Kurumici Halkla iliskilerin iliskili Oldugu Alanlar; Kurumici Halkla iliskilerin Organizasyonu:
Aktérler, Roller ve Yetenekler; Kurumici Halkla iliskiler ve Catisma Yénetimi.

HiT301U ECTS: 5,0
In-company communication and public relations facilities; In-company public relations management and
leadership; Corporate culture and its importance in in-company public relations; Target audience in in-company
PR; In-company PR's objectives, tools and media; In-company PR and related areas; Organizing in-company PR:
Actors, roles and skills; In-company PR and conflict management

HiT403U itibar Yénetimi AKTS: 5,0
itibar Yonetimi Nedir: itibar meshur olmak degildir, Degerler itibar ydnetimi giiven, itibar yénetimi bir proje degil
bir felsefedir, Elle tutulamayan degerlerin itibara donismesi, Kurumlarin farklilasma stratejileri kapsaminda
itibar yonetimi, Algilar gercekler ve itibar, Sosyal ortaklar ve beklentileri, itibar riskleri yénetimi, itibar
ekonomisi; Sosyal Ortaklarin (Paydaslarin) Onemi; itibar Arastirmalari; itibar Yénetim Sirecleri; itibarin is
Sonuclar Uzerindeki Etkisi; Kurumsal Marka Stratejileri ve itibar Yonetimi; Hem Yeni Hem Dijital Hem Sosyal
Hem de Medya; Kurumsal iletisim ve itibar.

HiT403U ECTS: 5,0
What Is Reputation Mangement: Reputation does not equal to fame, Values Reputation Management and Trust,
Reputation management is not a project but a philosophy, Reputation management in terms of differentiation
strategies of organizations, Perceptions realities and reputation, Social partners (shareholders) and their
expectations, Reputation risks management, Reputation economy; Importance of Social Partners
(Shareholders); Reputation Research; Reputation Management Processes; Effects of Reputation on Bussiness
Outcome; Corporate Brand Strategies and Reputation Management, New, Digital, Social Media; Corporate
Communication and Reputation.

HUK101U Hukukun Temel Kavramlari AKTS: 6,0
Toplumsal dizen kurallari ve bunlarin icinde yeralan hukuk kurallari; Zor kullanma olarak hukuk, Yaptirim;
Hukukun uygulanmasi, kaynaklari, yorumlanmasi, hukuk kurallarinin ¢catismasi; Karsilastirmali hukuk ve hukuk
sistemleri; Turk hukukunun tarihsel gelisimi; Yarg: Orgiti, Adli Yargi; idari Yargl, Anayasa Yargisi, diger yargi
kollar; Hak kavrami, haklarin ayrimi; Haklarin kazanilmasi, kullaniimasi; Haklarin kaybedilmesi, korunmasi; Ozel
Hukukun Dallari, Medeni hukuk, Borclar hukuku; is Hukuku, Ticaret hukuku, Devletler 6zel hukuku; Kamu
Hukukunun dallari, Uluslararasi hukuk, Anayasa hukuku; idare hukuku, Ceza hukuku, Vergi hukuku.

HUK101U Fundamental Concepts of Law ECTS: 6,0
Rules of social order and rules of law; Law as a law enforcement, sanction; Implementation of the law, its
sources, interpretation, conflict of law rules; Comparative law and legal systems; Historical development of
Turkish law; Judicial Organization, Judiciary Judiciary; Administrative Judiciary, Constitutional Judgment, other
judicial branches; The concept of right, the distinction of rights; Acquisition and use of rights; Loss of rights,
protection; Branches of Private Law, Civil Law, Law of Obligations; Labor Law, Commercial Law, States Private
Law; Branches of public law, international law, constitutional law; Administrative law, Criminal law, Tax law.
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HUK108U is ve Sosyal Giivenlik Hukuku AKTS: 5,0
is Hukuku Hakkinda Genel Bilgiler: Tarihsel Gelisimi, Konusu ve Temel ilkeleri, Kaynaklari; is S6zlesmesinin
Tanimi ve Tirleri, is S6zlesmesinin Yapilmasi, is Sézlesmesinden Dogan Borglar; is iliskisinin Ucret, Zaman ve
Kisiler Bakimindan Diizenlenmesi; is iliskisinin Sona Ermesi ve Sonuclari; Sendikal Orgitlenme, Sendika Uyeligi
ve Sendikalarin Faaliyetleri; Toplu is Sézlesmesi, Toplu is Uyusmazliklari ve Uyusmazliklarin Cézimi; Sosyal
Glvenlik Hukuku Hakkinda Genel Bilgiler ve Ulkemizde Sosyal Giivenlik Hizmetlerinin Kurumsal Yapisi; Sosyal
Sigorta Kollart.

HUK108U Labour and Social Security Law ECTS: 5,0
General Information on Labor Law: Its Historical Development, Subject and Basic Principles, Sources; Definition
and Types of Employment Contract, Concluding the Employment Contract, Obligations Arising from the
Employment Contract; Arrangement of Labor Relations in terms of Wages, Time and Persons; Termination of
Business Relationship and Its Consequences; Union Organization, Union Membership and Activities of Trade
Unions; Collective Bargaining Agreement, Collective Labor Disputes and Dispute Resolution; General Information
on Social Security Law and Institutional Structure of Social Security Services in Our Country; Social Insurance
Branches.

HUK117U insan Haklari ve Kamu Ozgurliikleri AKTS: 5,0
insan Haklari ve insan Haklari Hukuku Kavrami: insan haklarinin sartlari ve unsurlar, nitelikleri, siniflandiriimasi,
tarihi gelisimi; insan Haklar Hukukunun Kaynaklari: Milli , Uluslararasi ve Bdlgesel kaynaklar; insan Haklarinin

Diizenlenmesi ve Sinirlanmasi; insan Haklarinin Birlesmis Milletler Sisteminde Korunmasi; insan Haklarinin
Boélgesel Diizeyde Korunmasi: Avrupa'da, Amerika'da ve Afrika'da insan haklarinin korunmasi; insan Haklarinin ic
Hukukta Korunmasi; Kisi Hak ve Odevleri; Ekonomik, Sosyal ve Kiltiirel Haklar ve Siyasi Haklar.

HUK117U Yok ECTS: 5,0
The Concept of Human Rights and Human Rights Law: Conditions and elements, qualifications, classification,
historical development of human rights; Sources of Human Rights Law:National, International and Regional
resources; Regulation and Limitation of Human Rights; Protection of Human Rights in the United Nations
System; Protection of Human Rights at the Regional Level: Protection of human rights in Europe, America and
Africa; Protection of Human Rights in Domestic Law; Individual Rights and Duties; Economic, Social and Cultural
Rights and Political Rights.

HUK124U Bilisim Hukuku AKTS: 5,0
Bilisim, internet ve Hukuk: Bilisim Hukuku Mevzuatina Genel Bakis, internet Sijelerinin Sorumlulugu; insan
Haklari ve Kisisel Verilerin Korunmasi: Kisisel Verilerin Korunmasinda Hakim Olan ilkeler; Tiirkiye'de Kisisel
Verilerin Korunmasi: Turk Ceza Kanunu, Tirk Medeni Kanunu; Bilisim Suclari: Bilisim Suclarinin TUrleri ve Bu
Suclarla MUcadele Edilmesi; E-Ticaret: Elektronik Ortamda Sdézlesmeler; Bilisim Ortaminda Fikri ve Sinai Haklar:
internet Ortaminda Fikri Haklarin Korunmasi, internet Ortaminda Sinai Haklarin Korunmasi; Bilisim Hukuku
Alaninda Guncel Gelismeler: Unutulma Hakki

HUK124U ECTS: 5,0
Informatics, Internet and Law: Overview of IT Law Legislation; Responsibility of Internet Subjects; Human Rights
and Protection of Personal Data: Dominant Principles on the Protection of Personal Data; Protection of Personal
Data in Turkey: Turkish Penal Code, Turkish Civil Code; Cybercrimes: Types of Cyber Crimes and Combating
These Crimes; E-Commerce: Electronic Agreements; Intellectual and Industrial Rights in the Information
Environment: Protection of Intellectual Rights on the Internet, Protection of Industrial Rights on the Internet;
Current Developments in the Field of IT Law: The Right to be Forgotten
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HUK213U Medya Hukuku AKTS: 5,0
Medya Hukuku Medya Hukukun Kavram ve Kaynaklari: Basin Yayin Faaliyetleri ve Yasal Dlzenlemeler: Sureli
yayin, Sorumlu mudiir; Radyo ve Televizyon Yayinciligi: Radyo ve televizyon (st kurulu; internet Yayinciligi ve
Yasal Dizenlemeler: Bilisim suclari, internet yayincihgi ve kisilik haklari; Medyada Cezai Sorumluluk: Cezai
sorumluluk kavrami ve kitle iletisim araclarina gore cezai sorumluluk; Medyada Hukuki Sorumluluk: Kisilik hakki
ve Ozellikleri; Medyada Dlzeltme ve Cevap Hakki: Dlzeltme ve cevap hakkinin hukuki niteligi; Medyada
Ozdenetim Sistemleri: Ozdenetim, Basin ombudsmanhgi, Okur ve izleyici temsilciligi.

HUK213U ECTS: 5,0
Media Law Concept and Sources of Media Law: Press Activities and Legal Regulations: Periodicals, Responsible
Manager; Radio and Television Broadcasting: Radio and television supreme board; Internet Broadcasting and
Legal Regulations: Cybercrimes, Internet broadcasting and personality rights; Criminal Liability in the Media:
The concept of criminal responsibility and criminal responsibility according to mass media; Legal Responsibility
in the Media: Personal Rights and Characteristics; Right of Correction and Reply in the Media: Legal nature of
the right of rectification and reply; Self-Regulatory Systems in the Media: Self-regulation, Press Ombudsman,
Reader's agency

HUK301U Bireysel is Hukuku AKTS: 5,0
is Hukukunun Konusu; is Hukukunun Uygulama Alani; is Hukukunun Temel Kavramlari; is Sézlesmesinin Tanimi,
Unsurlari; is Sézlesmesinin Tirleri ve Kurulmasi; is Sézlesmesinden Dogan Borclar (iscinin Borglari); (isverenin
Borclari); is Sézlesmesinin Sona Ermesi (Fesih Disi Sona Erme Sebepleri); Fesih (Sireli Fesih ve Derhal Fesih);
Kidem Tazminati; isin Zaman Bakimindan Diizenlenmesi; isin Kisiler Bakimindan Diizenlenmesi.

HUK301U Yok ECTS: 5,0
Subject of Labor Law; Application Area of Labor Law; Basic Concepts of Labor Law; Definition of Work Contract,
Elements; Types and Establishment of Employment Contract; Obligations arising from the Labor Contract
(Employee's Debts); (Employers' Debts); Termination of Employment Contract (Reason of Termination of
Termination); Termination (Term Termination and Immediate Termination); Severance pay; Arrangement of
Work in Time; Regulating the Job in terms of Persons.

HUK302U Toplu is Hukuku AKTS: 5,0

Sendikalara Genis Bakis: Sendikalarin kurulusu ve organlari, Sendika Uyeligi, Sendikal glivenceler, Sendika ve
konfederasyonlarin faaliyetleri, Mali yapisi ve denetimi, sendika ve konfederasyonlarin sona ermesi ve
faaliyetlerin durdurulmasi; Toplu is Sézlesmesine Genel Bakis: Toplu is sézlesmelerinin yapilmasi, Toplu is
sozlesmesinin hukmu, Toplu is s6zlesmesinin uygulama alani, Toplu is uyusmazliklarinin ¢c6ziminde grev ve
lokavt, Toplu is uyusmazliklarinin barisci yollarla ¢6zimu

HUK302U Yok ECTS: 5,0
Overview of Trade Unions: Establishment and organs of trade unions, Trade union membership, Trade union
assurances, Activities of trade unions and confederations, Financial structure and control, termination of trade
unions and confederations and cessation of activities; Overview of Collective Agreement: Forming of collective
agreements, Provision of collective agreement, Application area of collective agreement, Strike and lockout in
the resolution of collective labor disputes, Peaceful resolution of collective labor disputes
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HUK402U Sosyal Guvenlik Hukuku AKTS: 5,0
Sosyal Glvenlik Hakkinda Temel Bilgiler; Sosyal Guvenligin Tarihcesi ve Kurumsal Boyutlari; Tlrk Sosyal
GuUvenlik Sisteminin Tarihgesi; Turk Sosyal Guvenlik Sisteminin Yapisi; Sosyal Glvenlik Kurumu, Sosyal GUvenlik
Sistemi ile Sosyal Glvenlik Hukukunun Etkilesimi; Sosyal Sigortalar ve Genel Saglik Sigortasi Kanunu'nun
Uygulama Alani; Zorunlu Sigortalilar, istege bagl sigortalilar, isyeri; Sosyal Sigortalarda Primler; Kisa Vadeli
Sigorta Kollari: is kazasi ve meslek hastaligi, Hastalik analik; Uzun Vadeli Sigorta Kollar: Yashlik, Malulliik, Olim;
issizlik Sigortasi; Genel Saglik Sigortasi.

HUK402U ECTS: 5,0
Basic Information about Social Security; History and Institutional Dimensions of Social Security; History of
Turkish Social Security System; Structure of Turkish Social Security System; Social Security Institution, Social
Security System and Social Security Law Interaction; Application of Social Security and General Health Insurance
Law; Compulsory Insured, Optional insured, Workplace; Premiums in Social Insurance; Short-Term Insurance
Branches: Occupational accident and occupational disease, Disease maternity; Long-Term Insurance Branches:
Aging, Invalidity, Death; Unemployment Insurance; General health insurance.

iLT101U Bireylerarasi iletisim AKTS: 5,0
iletisim kavrami; Bireylerarasi iletisim; iletisim modelleri; Bireylerarasi iletisim siirecleri, temel geleri, 6nemli
unsurlari, asamalari, yapisi; Bireylerarasi iletisimde dinleme-konusma sureci ve becerileri; Davranis, gudd,
duygu, 6grenme, algi, kisilik, tutum kavramlari; iletisim ve davranis iliskisi; Davranis bicimleri; Kiltiir kavrami ve
kapsami; Bireylerarasi iletisim ve klltir; S6zI0 ve sdzsiiz iletisimin kiltir ile iliskisi; iletisim araclari ve
bireylerarasi iletisime etkileri; Catisma kavrami; Negatif ve pozitif catisma; Catisma bigimlerinin avantaj ve
dezavantajlari; Catisma ikliminin 6nemi; Catisma ydnetimi ve stratejileri; Onyargi, kalipyargi, empati

iLT101U Interpersonal Communication ECTS: 5,0

The concept of communication; interpersonal communication; Communication models; Interpersonal
communication processes, basic elements, important elements, stages, structure; Listening-speaking process
and skills in interpersonal communication; Behavior, motivation, emotion, learning, perception, personality,
attitude concepts; Relationship between communication and behavior; Behaviors; The concept and scope of
culture; Interpersonal communication and culture; The relationship between verbal and nonverbal
communication and culture; Communication tools and their effects on interpersonal communication; The
concept of conflict; Negative and positive conflict

iLT102U Yeni iletisim Teknolojileri AKTS: 5,0
Dijital dinya ve dijital dlinya vatandashgi, dijital gizlilik, dijital iletisimin ozellikleri; Akilli TV ve IPTV
uygulamalari, etkilesimli medya; internet radyoculugu, calisma prensipleri, yayincilik tiirleri ve yasal boyutlar;E-
gazete ve e-gazetecilik, e-gazeteciligin hukuksal sorunlari, haber odakh tasarim;Mobil teknolojiler, mobil
teknolojilerin gelisimi ve uygulamalari;Sosyal aglar, etkileri, kisisel yayincilikta kullanimi, sosyal medya
okuryazarhgi, kisisel 6grenme ve arastirma aglari;Kusumsal sosyal medya, pazarlama uygulamalari, itibar
yOnetimi, blylk veri ve sosyal medya analizi;Gelecegin iletisim teknolojileri, yeni etkilesim bicimleri, zihinsel
iletisim.

iLT102U New Communication Technologies ECTS: 5,0
Digital world and digital world citizenship, digital privacy, features of digital communication; Smart TV and IPTV
applications, interactive media; Internet radio broadcasting, working principles, broadcasting types and legal
dimensions; E-newspaper and e-journalism, legal problems of e-journalism, news-oriented design; Mobile
technologies, the development and applications of mobile technologies; Social networks, their effects, use in
personal broadcasting, social media literacy, personal learning and research networks; Private social media,
marketing practices, reputation management, big data and social media analysis; Future communication
technologies.
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iLT103U Halkla iliskiler ve iletisim AKTS: 5,0
iletisim ve iletisim Siirecinde Halkla iliskiler: iletisimin temel amaclari, iletisim siirecleri ve Tirleri, Halkla iliskiler
siirecinin temel islevleri; Kisilerarasi iletisim: Onemi, Tanimlari, Sartlari, Ozellikleri; Kisisel iliskiler ve Davranis
Gelistirme Siireci; iletisim Siirecinde Anlasim ve Uzlasma: Tutumlar, Sosyal etki, Uyma; iletisim ve Algi: Dil ve
algi iliskisi; iletisim ve ikna: ikna siirecinde etkili olan faktérler, iknaya direnme nedenleri ve Direncin kirilmasi;
iletisim Siirecinde Empati Kurma Davranisi; Kurumsal iletisim: Kurumsal iletisim modeli, Kurum kiltiiri, Kurum
kUltGrinan Unsurlari, Boyutlari, Diger kurumsal slreclerle iliskisi, Kurumsal kimlik.

iLT103U ECTS: 5,0
Communication and Public Relations in the Communication Process: The main purposes of communication,
Communication processes and types, Basic functions of the public relations process; Interpersonal
Communication: Importance, Definitions, Conditions, Characteristics; Personal Relationships and Behavior
Development Process; Agreement and Compromise in Communication Process: Attitudes, Social influence,
Adaptation; Communication and Perception: The relationship between language and perception; Communication
and Persuasion; Empathy Behavior in Communication Process; Corporate Communication: Corporate
communication model, Corporate culture, Corporate identity.

iLT104U Etkili iletisim Teknikleri AKTS: 5,0
Etkili iletisim ve Dogru Anlamak; Etkili iletisim ve Dogru Anlatma; Sanal iletisim; Etkili iletisim ve Toplumsal
Cinsiyet; iletisimde Kalite; Etkili iletisimde Konusma ve Dinleme; Etkileme, Etkili iletisim ve ikna Edici Konusma;
Sozsiiz iletisim: Etkili iletisimin Temeli.

iLT104U Effective Communication Techniques ECTS: 5,0
Effective Communication and Correct Understanding; Effective Communication and Correct Narration; Virtual
Communication; Effective Communication and Gender; Quality in Communication; Speaking and Listening in
Effective Communication; Influencing, Effective Communication and Persuasive Speaking; Nonverbal
Communication: The Foundation of Effective Communication.

iLT107U iletisim Bilgisi AKTS: 6,0
iletisime Giris: Bir slirec olarak iletisim ve dgeleri; Sézel iletisim: lyi bir konusmanin stratejisi; Sézsiiz iletisim:
S6zsliz iletisim kodlarinin ortak 6zellikleri; Bireylerarasi iletisim ve Grup iletisimi: Bireylerarasi iletisim unsurlari,
modeli ve ilkeleri; Orgiitsel iletisim: Orgiitsel iletisim siireci, Orgiitsel iletisim ortaminda catisma, sézsiiz iletisim
ve halkla iliskiler; Kitle iletisimi: Kitle iletisim araclari, Kitle iletisim araclarinin dzellikleri ve islevleri; Cevrimici
iletisim: Cevrimici iletisim nedir?, Cevrimici iletisim kurarken nelere dikkat etmeliyiz?; Uluslararasi ve
Kiltirlerarasi iletisim: Kiltirel boyutlar, Kalturlerarasi farkhliklar.

iLT107U ECTS: 6,0
Introduction to Communication: Communication as a process and its elements; Verbal Communication: The
strategy of a good speech; Nonverbal Communication: Common features of nonverbal communication codes;
Interpersonal Communication and Group Communication: Elements, model and principles of interpersonal
communication; Organizational Communication: Organizational communication process; Mass Communication:
Mass media, Features and functions of mass media; Online Communication: What is online communication?,
Should we pay attention to when communicating online?; International and Intercultural Communication:
Cultural dimensions, Intercultural differences.
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iLT110U Uluslararasi iletisim AKTS: 5,0
Uluslararasi iletisimin altyapisi: Uluslararasi iletisim, Medya, Siyasal sistemler, Kamu yayincih§i; iletisim
6zgurlagu: iletisim ézgurlagi, ifade 6zgiirligi, Nefret séylemi; Kiresel medya sistemleri: Global kdy, Kiiresel
medya sistemleri; iletisim ve glc: Gli¢, Gi¢ cesitleri, Kultirlerarasi iletisim; Kiresel iletisim kultrleri: iletisim
araclari, Kiresellesme, Kiltlir emperyalizmi; Klresellesme ve iletisim: Teknoloji, Medya sahipligi; Kluresel haber
aglan: Haber ajanslari, internet ve sosyal aglar; internet ve sosyal aglar: internet, Etkilesim, Sosyal ag yayinlari.

iLT110U Yok ECTS: 5,0
International communication infrastructure: International communication, Media, Political systems, Public
broadcasting; Freedom of communication: Freedom of communication, Freedom of expression, Hate speech;
Global media systems: Global village, Global media systems; Communication and power: Power, Types of
power, Intercultural communication; Global communication cultures: Communication tools, Globalisation,
Cultural imperialism; Globalisation and communication: Technology, Media ownership; Global news networks:
News agencies, Internet and social networks; Internet and social networks: Internet, Interactivity, Social network
casting.

iLT202VU Kriz iletisimi ve Yénetimi AKTS: 5,0
Kriz Kavrami ve isletmeler Acisindan Kriz Yaratan Faktérler; Kriz Kavrami ve isletmeler Acisindan Kriz Yaratan
Faktorler; Kriz Strecinin Asamalari Etkileri ve Kriz Yonetimi Kavrami; Kriz Strecinin Asamalari Etkileri ve Kriz
Yénetimi Kavram; Krize Yanit Siireci; Kriz Oncesi Yapilacak Calismalar; Kriz Aninda Yapilacak Calismalar; Kriz
Aninda Yapilacak Calismalar; Kriz Sonrasi Yonetim ve Ornek Olaylar; Kriz Sonrasi Yonetim ve Ornek Olaylar; Kriz
iletisim Sureci; Kriz iletisiminde Yeni Medya.

iLT202U ECTS: 5,0
Crisis Concept and The Factors Creating Crisis For Companies; Crisis Concept and The Factors Creating Crisis For
Companies; The Stages of Crisis Process, Its Effects and The Concept of Crisis Management; The Stages of Crisis
Process, Its Effects and The Concept of Crisis Management; The Process of Crisis Response; The Studies to Be
Done in Pre-crisis; The Studies to Be Done in Times of Crisis; The Studies to Be Done in Times of Crisis; The
Management in Post-crisis and The Sample Reviews; The Management in Post-crisis and The Sample Reviews;
The Process of Crisis Communication; The New Media in Crisis Communication.

iLT203U Kurumsal iletisim AKTS: 5,0
Kurumsal iletisim Kavram ve Kuramlar; Kurumsal iletisimin Etkilesim icinde Oldugu Alanlar; Kurumsal iletisimde
Kullanilan Teknik ve Araclar; Kurumsal iletisimde Stratejik Yonetim; Stratejik Planlama; Kurum Kiltiri ve Kimligi;
Kurumsal Kimlik Bilesenleri; Kurumsal Tasarim ve Gérsel Kimlik; Kurumsal itibar Yénetimi; Online itibar Yonetimi;
Kurumsal imaj, Marka ve Reklam Y&netimi; Kurumsal Pazarlama; Kurumsal iletisim ve Sosyal Medya; Kurumsal
Sosyal Sorumluluk ve Halkla iliskiler

iLT203U Yok ECTS: 5,0
Corporate Communication Concepts and Theories; Areas in which Corporate Communication Interacts;
Techniques and Tools Used in Corporate Communication; Strategic Management in Corporate Communication;
Strategic planning; Institutional Culture and Identity; Corporate Identity Components; Corporate Design and
Visual ldentity; Corporate Reputation Management; Online Reputation Management; Corporate Image, Brand
and Advertising Management; Corporate Marketing; Corporate Communication and Social Media; Corporate
Social Responsibility and Public Relations

iLT206U Dijital iletisim ve Yeni Medya AKTS: 5,0
Yeni iletisim Teknolojilerinin Gelisimi; Degisim Araci Olarak Yeni Medya; Yeni Medya Kullaniminin Etkileri; Sosyal
Medya Platformlari; Sosyal Medyada Etkilesim; Sosyal Medya ve Kurumsal iletisim; Sosyal Medyada Marka
Yoénetimi; Klresellesme ve Sosyal Medya Uygulamalari
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iLT206U Digital Communications and New Media ECTS: 5,0
Development of New Communication Technologies; New Media as a Change Tool; Effects of New Media Use;
Social Media Platforms; Interaction in Social Media; Social Media and Corporate Communications; Brand
Management in Social Media; Globalization and Social Media Applications

iLT213U Kurum Kultiira AKTS: 5,0
Kualtdr; toplum ve Kurum Kultdrt Tanimlamalari: Kurum Kultard Kavrami; Kurum Kalttrd Siniflandirmalari; Kurum
KUltari ve Kurumsal Davranis; Kurum Kiltiirii ve Kurumsal imaj: Kurum Kiltiirii ve Kurumsal imaj iliskisi; Kurum
Kiltird ve Kurumsal itibar; Kurum Kiltirii ve Liderlik Kurum Kiltiriiniin Olusmasinda Liderin Etkisi; Kurum
Kiiltiird ve Kurumsal Marka; Kurum Kaltariiniin Temel islevleri ve Sonuclari.

iLT213U ECTS: 5,0
Culture, society and definitions of corporate culture: Concept of corporate culture; Classifications of corporate
culture; Corporate culture and corporate behavior; Corporate culture and corporate image: The relationship of
corporate culture and corporate image; Corporate culture and corporate reputation; Corporate culture and
leadership: The effect of leadership in formation of corporate culture; Corporate culture and corporate brand;
Basic functions and results of corporate culture.

iLT402U Kiiresellesme ve Kiiltiirlerarasi iletisim AKTS: 5,0
Kultdr ve Kulturel Yeterlik; Kaltirel Cesitlilik; Kulturel Yeterlik; Kuresellesme Ve Tarihsel Gelisimi; Klresel Kaltur,
Halkla iliskiler Ve Reklam; Kiiresel Yonetim Ve Uluslararasi isletmeler; Kiiltiirlerarasi iletisim; Kiltirlerarasi
iletisimde Catisma Ydénetimi; Medya; Medyanin islevleri; Geleneksel Medya; Medya ve Kiresellesme;
Kiresellesme Ve iletisim Teknolojileri; Kiresellesme Ve Yeni Medya; Catisma; Baris Ve Barisin insasi; Endistri
Toplumundan Ag Toplumuna; Yeni Medya Ve Calisma Hayatl.

iLT402U ECTS: 5,0
Culture and Cultural Competence; Cultural diversity; Globalization and Its Historical Development; Global
Culture, Public Relations and Advertising; Global Management and International Business; Intercultural
Communication; Conflict Management in Intercultural Communication; Media; Functions of Media; Traditional
Media; Media and Globalization; Globalization and Communication Technologies; Globalization and New Media;
Conflict; Peace and Peace Building; From Industrial Society to Network Society; New Media And Work Life.

iNG101U ingilizce | AKTS: 3,0
‘Be’ Fiili: Kendini tanitma, Kisisel bilgiler verme, Tesekkiir etme; Siniftaki Yerleri ve Esyalari Tarif Etme; iyelik
Zamirleri; Kisileri Tarif Etme; Genis Zaman: Evet-hayir sorulari, Kisa cevaplar, Gunlik ve haftalik rutinler; Genis
Zaman: Sorular, Siklik Zarflar; There's/There are: Mahalleyi ve etkinlikleri tarif etme; Saati Sorma ve Séyleme;
Simdiki Zaman: Hava durumu ve sporlar; Alisveris: Giysiler, Renkler, Fiyatlar; ‘Can’: DUz cumleler, Soru
cimleleri, Kisa cevaplar; Ulkeler, Diller ve Milliyetler; Gecmis Zaman: Diizenli ve Diizensiz Fiiller; ‘Be’ Fiili:
Gecmis zaman hali, Soru hali; ‘Many’ ve ‘Much’: Sayilabilir ve sayllamayan isimler, Teklifler, Ricalar.

iNG101U English | ECTS: 3,0
Verb ‘Be’: Introducing yourself, Giving personal information, Thanking; Describing Things and Places in the
Class; Possessive Pronouns; Describing People; Simple Present: Yes-no questions; Short answers, Daily and
weekly routines; Simple Present: Questions, Frequency adverbs; There’s/There are: Describing neighborhood
and activities; Asking and Telling Time; Present Continuous: Weather and sports; Shopping: Clothes, Colors,
Prices; ‘Can’: Statements, Questions, Short answers; Countries, Languages and Nationalities; Simple Past:
Regular and irregular verbs; Verb ‘Be’: Past form, Question form; ‘Many’ and ‘Much’: Countable and uncountable
nouns, Offers, Requests.
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iING102U ingilizce 1l AKTS: 3,0
Kendiniz, aileniz ve sevdiginiz seyler hakkinda konusma; Hobileriniz, ilgi alanlariniz ve muzik zevkinizi sdyleme;
Saglik, ilaglar, uyku ahskanliklari ve stresten bahsetme; Gelecek zaman kullanimi; Hatiralardan bahsetme;
Yardim teklifi ve ydn sorma ifadeleri; Dikkanlar ve sehrinizdeki sevdiginiz yerleri séyleme; Oneri ve tavsiye
isteme ve verme; Tatiller ve seyahate hazirlik ifadeleri; Eviniz, esyalariniz ve aliskanliklariniz ile ilgili konusma;
Kazalar ve ters giden seylerden bahsetme; Farkl iletisim kurma yollarini sdéyleme; Kisileri tarif etme; Planlar ve
etkinlik dizenleme ile ilgili konusma.

iNG102U English 1l ECTS: 3,0
Talking about yourself, your family, and your favorite things; Talking about your hobbies, interests, and taste in
music; Talking about health, remedies, sleep habits, and stress; Talking about the future; Talking about
memories; Offering help and asking for directions; Talking about stores and favorite places in your city or town;
Asking for and giving advice and suggestions; Talking about vacations and getting ready for a trip; Talking
about your home, your belongings, and your habits; Talking about accidents and things that went wrong;
Talking about different ways of communicating; Talking about what people look like; Talking about plans and
organizing events.

iSG104U Calisma Hayatinda Bilisim, Belge Yonetimi AKTS: 5,0
Yénetim ve Biiro Yonetimi ile ilgili Kavramlar, insan Kaynaklari Yénetimi ile ilgili Kavramlar, Sosyal Giivenlik
Sistemi: Belgeler ve Yaptirimlar, Sosyal Sigorta iliskisi, insan Kaynaklari Yénetiminde Bilgi ve Belge Giivenligi,
Bilgi ve Belge Glvenligi, Bilgi Sistemleri ile ilgili Kavramlar, Bilgi Giivenligi Yonetimi, Ofis Ergonomisi ile ilgili
Kavramlar, Ofislerde Ergonomi Uygulamalari, Zaman ve Toplanti Yénetimi ile ilgili Kavramlar, S6zli ve Yazil
Anlatim ile ilgili Kavramlar, Anlatim Bozukluklari,

iSG104U ECTS: 5,0
Management and Office Management Concepts, Human resources Management Concepts, Social Security
System: Documents and Sanctions, Social Insurance Relationship, Human resources Knowledge in Management
and Document Security, Information and Document Security, With Information Systems Related Concepts,
Information Security Management, Office with Ergonomics Related Concepts, Ergonomics Practices in Offices,
Time and Meeting Management Concepts, Oral and Written Expression Concepts, Expression Disorders

iSG207U is Yasaminda Risk Etmenleri ve Yonetimsel Faktérler AKTS: 5,0
is, Calisma Yasami ve is Analizi; Orglitsel Davranisa Giris ve Yéntem; Duygular, Tutumlar ve is Tatmini; s
Cevresinin Psikolojik Sonuclari; Stresin Tanimi ve Dogasi; Orgiitsel Stres Kaynaklari ve Yénetimi; Orgltsel Stresin
Sonuclari; Stres Yonetiminde Orgiitsel Stratejiler

iSG207U ECTS: 5,0
Work, Work Life and Job Analysis; Introduction to Organizational Behavior and Method; Emotions, Attitudes and
Job Satisfaction; Psychological Consequences of the Work Environment; Definition and Nature of Stress;
Organizational Stress Sources and Management; Consequences of Organizational Stress; Organizational
Strategies in Stress Management

iSL107U Genel isletme AKTS: 7,0
isletmeler ve Ozellikleri: isletmenin tanimi, isletmenin amaclari ve islevleri, isletmelerin siniflandiriimasi; isletme
Cevresi; Etik ve Sosyal Sorumluluk; isletmelerin Kurulusu ve Blylimesi; isletmelerde Yénetim: Yénetim kavrami,
Yénetim Piramidi, Yonetsel yetenekler, Yénetsel roller Yénetim Fonksiyonlari; isletmelerde Uretim ve Pazarlama;
isletmelerde insan Kaynaklari Yonetimi; isletmelerde Muhasebe ve Finansal Yonetim.
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iSL107U General Business ECTS: 7,0
Businesses and their Characteristics: Definition of business, Purposes and functions of business, Classification of
businesses; Business Environment; Ethics and Social Responsibility; Establishment and Growth of Businesses;
Management in Business: Management concept, Management Pyramid, Managerial abilities, Managerial roles
Management Functions; Production and Marketing in Business; Human Resources Management in Business;
Accounting and Financial Management in Business.

isL118U isletme iletisimi AKTS: 5,0
Genel olarak isletme iletisimi kavrami: isletme iletiminin kapsami ve yeterlilikleri; isletme iletisimi stireci:Siirecin
planlanmasi, uygulanmasi ve degerlendirilmesi; isletme iletisiminde uzmanlik alanlari: Medya iliskileri,
calisanlarla iletisim, konu, kriz ve degisim yénetimi iletisimi; isletme iletisi araclar; Farkli medya ortamlarinda
isletme iletisimi: Yeni medya ve isletme iletisimi Uzerindeki etkileri; S6zI0 ve online sunum hazirlanmasi ve
gerceklestiriimesi; Rapor, teklif ve proje hazirlanmasi ve sunulmasi; isletme iletisiminin iyilestirilmesi ve
gelistirilmesi.

isL118U Yok ECTS: 5,0
The concept of business communication in general: Scope and competencies of business communication;
Business communication process: Planning, implementation and evaluation of the process; Areas of
specialization in business communication: Media relations, employee communication, topic, crisis and change
management communication; Business communication tools: Written, verbal, non-verbal and virtual
communication tools; Business communication in different media environments; Preparation and delivery of oral
and online presentations; Preparation and delivery of reports, proposals and projects; Improving and developing
business communication.

isL214U Teknoloji, inovasyon ve Girisimcilik AKTS: 5,0
Endiistri Devrimi, Yonetim Bilimi, Teknolojinin isletme Uzerindeki Etkileri; Biiyiik Veri, Yapay Zeka, Endiistri 4.0,
Digital Cagda isletmecilik; inovasyon Kavraminin Tanimi, icat, Yaraticilik, Ar-Ge, Tasarim; inovasyon Yénetimi ve
Stratejisi, inovatif isletmelerin Ozellikleri; inovasyon Yaklasimlari; Ulusal inovasyon Ekosistemi, Kiimeler,
Teknoparklar; Girisimcilik, is Fikri, Yapilabilirlik Analizi; Girisimin Kurulusu, Kiiciik isletme Yénetimi

iSL214U Yok ECTS: 5,0
Industrial Revolution, Management Science, Effects of Technology on Business Operations; Big Data, Artificial
Intelligence, Industry 4.0, Business in the Digital Age; Innovation Concept, Invention, Creativity, R&D, Design;
Innovation Management and Strategy, Characteristics of Innovative Businesses; Innovation Approaches;
National Innovation Ecosystem, Clusters, Technoparks; Entrepreneurship, Business Idea, Feasibility Analysis;
Establishment of Enterprise, Small Business Management

isY202u is Plani AKTS: 5,0
is Kurma ve is Plani: is kurma, isletme kurma bicimleri, is plani kavrami, is planinin faydalari, bélimleri, basari
kosullari; Talep Yapisi ve Piyasa Arastirmasi: Piyasa, Piyasa arastirmasi, Talep tahmini, Fiyatlandirma; Pazarlama
Plani; Uretim Plani; Yénetim Plani; Finans Plani; Risk Analizi: Risk tanimi, Risk cesitleri, Risk ydnetimi, Riskleri
olcme, Risk analizi ve yontemleri, Risk karsisinda strateji gelistirme, Risk yonetiminde basariyi etkileyen
unsurlar; Is Planinin Degerlendirilmesi.
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isY202u ECTS: 5,0
Business Establishment and Business Plan: Business establishment, Forms of enterprise establishment, The
concept of the business plan, The benefits and sections and the success factors of the business plan; Demand
structure and market research: Market, Market research, Demand forecasting, Pricing; Marketing Plan;
Production Plan; Management Plan; Financing Plan; Risk Analysis: Definition and types of risk, Risk
management, Measuring the risks, Risk analysis and methods, Developing risk management strategy, Factors
affecting success of risk management; Evaluation of Business Plan.

iSY203uU Yenilik Yonetimi AKTS: 5,0
Temel Kavramlar; Yenilik Cesitleri ve Yeniligin Yayilmasi; Yeniligin Teorik Altyapisi, Modern Anlayis ve
Uygulamalari; Yenilik Yénetimi ve Yenilikci Orgit Kiltird; isletmelerde Yeniligi Belirleyen Faktérler ve
Uygulamalar; Yenilik Kaynaklari ve Stratejileri; Yeniliklerin Korunmasi ve Yasal Cerceve; Ulusal Yenilik Sistemi:
Bolgesel yenilik sistemi, Universite ve ézel sektériin rolii, Tiirkiye’'nin yenilik sistemi ve destekleyici kurumlar,
Ulusal dizeyde yenilik dlglimu ve gostergeleri.

iSY203u ECTS: 5,0
Basic concepts; Types of Innovation and Diffusion of Innovation; Theoretical Infrastructure of Innovation, Modern
Understanding and Applications; Innovation Management and Innovative Organizational Culture; Factors and
Practices Determining Innovation in Business; Innovation Sources and Strategies; Protection of Innovations and
Legal Framework; National Innovation System: Regional innovation system, The role of the university and the
private sector, Turkey's innovation system and supporting institutions, Innovation measurement and indicators
at the national level.

KYT201U Yonetim Bilimi | AKTS: 5,0
Yoénetim, yonetim bilimi, yonetici, yonetim dizeyleri, yénetim fonksiyonlari, yonetici yetenekleri. Planlama, karar
verme, planlama sulreci, plan turleri, strateji, vizyon, vizyoner bakis, misyon, kamu yénetiminde planlama,
planlamaya elestiriler. Orgiitleme, yetki, sorumluluk, 6rgiit semalari. Yéneltme, liderlik, motivasyon, iletisim,
koordinasyon. Denetim, denetim sistemleri, ic denetim, dengeli karne karti, kamu sektérinde denetim. Klasik
yonetim, sanayi devrimi, blrokrasi, Winston Taylor, Henri Fayol. Neo-klasik yonetim, Y teorisi, Z teorisi,
ihtiyaclar hiyerarsisi. Sistem yaklasimi, entropi, geribildirim, teknoloji, durumsallik yaklasimi.

KYT201U Administrative Science | ECTS: 5,0
Management, management science, manager, management levels, management functions, managerial
abilities. Planning, decision making, planning process, types of plans, strategy, vision, visionary perspective,
mission, planning in public administration, criticism of planning. Organizing, authority, responsibility,
organizational charts. Directing, leadership, motivation, communication, coordination. Audit, audit systems,
internal audit, balanced scorecard, audit in the public sector. Classical management, industrial revolution,
bureaucracy, Winston Taylor, Henri Fayol. Neo-classical management, theory Y, theory Z, hierarchy of needs.
Systems approach, entropy, feedback

KYT202U Yoénetim Bilimi Il AKTS: 5,0
Modern Yénetim Kuramlar ve Onemli Temsilcileri; Post-modern Yénetim Kuramlari ve Onemli Temsilcileri; Yeni
Kamu Yénetimi Anlayisi ve Temsilcileri; Farkli Orgit Tipleri; Ydnetimin ve Ydneticinin islevleri; Yénetimde Karar
Alma ve Onemi; Yénetim ve iletisim; Yénetim Kavramina Farkli Acilardan Genel Bakis; Yénetim ve Orgiit iliskisi;
Basarili Yonetim icin Degerlendirme Olciitleri.
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KYT202U Administrative Science Il ECTS: 5,0
Modern Management Theories and Important Representatives; Post-modern Management Theories and
Important Representatives; New Public Management and Its Representatives; Different Types of Organizations;
Functions of Management and Manager; Decision Making and Importance in Management; Management and
Communication; Overview of the Concept of Management From Different Perspectives; Management and
Organization Relationship; Evaluation Criteria for Successful Management.

MEIi103U Medya ve iletisim AKTS: 5,0

iletisim Siireci; iletisim Tirleri; iletisim Modelleri; iletisim Kuramlari; Medya Kavrami ve Toplum; Medya ve
Kamuoyu; Medya, Siyaset, Propaganda; Turkiye'de Medya.

MEi103U ECTS: 5,0
Communication Process; Types of Communication; Communication Models; Communication Theories; Concept
of Media and Society; Media and Public Opinion; Media, Politics, Propaganda; Media in Turkey.

PSi103U Psikoloji AKTS: 5,0
Bir Bilim Olarak Psikoloji: Tanimi, Tarihi, Alt alanlari; Arastirma Yontemleri; GUdilenme ve Duygular: Gudduler,
Duygular; Duyum ve Algi: Algisal sirecler; Ogrenme: Ogrenmeye davranissal, bilissel ve sosyal yaklasim; Yasam
Boyu Gelisim: Bebeklik, cocukluk, ergenlik ve yetiskinlikte gelisim; Kisilik: Kisiligin Tanimi ve élctulmesi, Kisilik
teorileri; Anormal Davranis: Normal ve anormal davranis, Anormal davranisa temel yaklasimlar, Anormal
davranisin siniflandiriimasi

PSi103U Psychology ECTS: 5,0
Psychology as a Science: Definition, Theory, Sub-Areas; Research Methods; Motivation and Emotion: Motives;
Emotions; Perception and Sensation: Perceptual processes; Learning: Behavioral, cognitive, and social theories
of learning; Lifespan Development: Development in infancy, childhood, adolesence, and adulthood; Personality:
Defining and measuring personality, Theories of personality; Abnormal Behavior: Abnormal and normal
behavior, Approaches of abnormal behavior, Classification of abnormal behaviors

PSi104u Calisma Psikolojisi AKTS: 5,0
is, Calisma Yasami ve is Analizi: isin tanimi, Psikolojik is analizi; Personel Secimi: Aday temini, personel secim
yontemleri; Performans Degerlendirmenin Psikolojik Boyutu: Performans degerlendirme, Performans
degerlendirmede yapilan hatalar; ise Giudiilenme ve is Tatmini: Giidiilenme kavrami, is tatmini: Personel Egitimi
ve Gelistirme: Egitim yéntem ve teknikleri; is Cevresinin Psikolojik Sonuclari: Calisma saatleri, isin niteligi; Toplu
Pazarlik Psikolojisi: Toplu pazarlik kavrami, Toplu gériismenin psikolojik boyutu; Emeklilik ve issizlik Psikolojisi:

PSil104U ECTS: 5,0
Work, Work Life and Job Analysis: Definition of job, Psychological job analysis; Personnel Selection: Candidate
procurement, personnel selection methods; Psychological Dimension of Performance Evaluation: Performance
evaluation, Errors in performance evaluation; Motivation and Job Satisfaction: Concept of motivation, Job
satisfaction: Personnel Training and Development: Training methods and techniques; Psychological
Consequences of Work Environment: Working hours, Nature of work; Collective Bargaining Psychology: Concept
of collective bargaining, Psychological dimension of collective bargaining; Retirement and Unemployment
Psychology.
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SMY102U Sosyal Medya Platformlan AKTS: 5,0

Sosyal Medyanin Kavramsal Cercevesi ve Teknik Altyapisi: Sosyal medyanin altyapisi, internet, Sosyal medya;
Kisiler Arasi iletisim Platformlari: Popiiler kisiler arasi iletisim platformlari; Sosyal Medya ve Bloglar/Mikrobloglar:
Blog tirleri, Blog terimleri, populer mikrobloglar; Akademik Sosyal Ag ve Platformlar: Akademik sosyal ag
platformlari; Fotograf ve Video Paylasim Platformlari: Fotograf ve video formatlari; Sosyal Medya ve Gulvenlik:
Sosyal medya ve riskler; Sosyal Medya Platformlari ve APller: Apiler ve kullanim senaryolari; is Diinyasi ve
Sosyal Medya Platformlar iliskisi: Teknik hususlar ve is uygulamalari.

SMY102U ECTS: 5,0
Theoretical Framework and Technical Infrastructure of Social Media: Infrastructure of social media, Internet,
Social media; Interpersonal Communication Platforms: Popular interpersonal communication platforms; Social
Media and Blogs/Microblogs: Types of blogs, Blog terms, popular microblogs; Academic Social Networking and
Platforms: Academic social networking platforms; Photo and Video Sharing Platforms: Photo and video formats;
Social Media and Safety: Social media and risks; Social Media Platforms and APIs: APIs and usage scenarios;
Relationship between Business World and Social Media Platforms: Technical aspects and business practices.

SMY206U Sosyal Medya ve Kurumsal iletisim AKTS: 5,0
Kurumsal iletisim ve Sosyal Medya Kavramsal Cerceve; Kurumsal iletisim Yénetimi ve Liderlik; Kurumsal iletisim
ve Sosyal Medyanin Endiistri 4.0 icindeki Rolii; Sosyal Medya ve Kriz iletisimi; Sosyal Medya Caginda Sosyal
Sorumluluk; Sosyal Medya ve Kurumsal iletisimin Ekonomik Boyutu; Sosyal Medya ve Algi Yénetimi; Kurumsal
iletisim ve Sosyal Medyanin Uluslararasi Ticarette itibar Yonetimine Etkisi.

SMY206U ECTS: 5,0
Corporate Communication and Social Media Theoretical Framework; Corporate Communication Management
and Leadership; The Role of Corporate Communication and Social Media in Industry 4.0; Social Media and Crisis
Communication; Social Responsibility in the Age of Social Media; The Economic Aspect of Social Media and
Corporate Communication; Social Media and Perception Management; The Effect of Corporate Communication
and Social Media on Reputation Management in International Trade.

SMY209U Sosyal Medya Araclan AKTS: 5,0
Sosyal Medyanin Temelleri; Sosyal Medya Okuryazarhgi; Sosyal Medyada Web 2.0 Araclari: Bloglar, vikiler,
podcastler, sosyal ag platformlari, icerik paylasim araclari; Sosyal Medyada icerik Gelistirme: Metin, gorsel,
video ve etkilesimli icerik Uretimi; Sosyal Medyada Haber Takibi ve Paylasimi; Sosyal Medyada Veri Toplama ve
Analiz: Veri toplama araclari, temel analiz yontemleri, raporlama; Kisisel Verilerin Korunmasi ve GUvenlik; Sosyal
Medya Hukuku ve Etigi.

SMY209U ECTS: 5,0
Fundamentals of Social Media; Social Media Literacy; Web 2.0 Tools in Social Media: Blogs, wikis, podcasts,
social networking platforms, content-sharing tools; Content Development in Social Media: Production of text,
visual, video, and interactive content; News Tracking and Sharing in Social Media; Data Collection and Analysis
in Social Media: Data collection tools, basic analysis methods, reporting; Protection of Personal Data and
Security; Social Media Law and Ethics.

S0S315U iletisim Sosyolojisi AKTS: 5,0
iletisim Sosyolojisinde Tanimlar, Kavramlar ve Yaklasimlar; iletisim Arastirmalari; Kitle iletisim Kuramlari;
Toplumsal ve Tarihsel Boyutu icinde iletisim; Basin Ozgirlii§i; Yeni Medya Diizeninde Kamusal Alan, Demokrasi,
iletisim Ozglirligiu ve Toplumsal Denetim; S6zli, Yazili ve Gérsel Kiltiirde insan ve Toplum; Mobil iletisim
Teknolojileri: Baglanmanin Sinirlari.
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S0OS315U ECTS: 5,0
Definitions, Concepts and Approaches in Communication Sociology; Communication Studies; Mass
Communication Theories; Communication in its Social and Historical Dimension; Freedom of the Press; Public
Space, Democracy, Freedom of Communication and Social Control in the New Media Order; Human and Society
in Verbal, Inscriptive and Visual Culture; Mobile Communication Technologies: The Limits of Connectivity.

TAR201U Atatiirk ilkeleri ve inkilap Tarihi | AKTS: 3,0
Cumbhuriyet'in ilan edildigi 1923 tarihinden Mustafa Kemal Atatlrk'in vefat ettigi 1938 yilina kadar olan slrecte
Turkiye Cumhuriyeti'nin ic ve dis siyasetini ve gelismeleri konu almaktadir. Bu surec zarfinda yasanan ic ve dis
siyasi gelismelerin yani sira gerceklestirilen inkilap hamleleri ve bu atilimlarin toplumda meydana getirdigi
sosyo-kultlrel degisim de irdelenecektir.

TAR201U Principles of Atatiirk and the History of Turkish Revolution I ECTS: 3,0
It covers the domestic and foreign policy and developments of the Republic of Turkey in the period from 1923,
when the Republic was proclaimed, to 1938, when Mustafa Kemal Atatirk passed away. In addition to the
internal and external political developments experienced during this process, the refo

TAR202U Atatiirk ilkeleri ve inkilap Tarihi Il AKTS: 3,0
Tirk inkilabi ve inkilap Hareketler; Tirk inkilabinin Hedefleri; Bir Devlet Kurucusu Olarak Mustafa Kemal
Atatiirk’(in Hayati ve ilkeler; ismet inén(i Dénemi (1939-1950); Tirkiye'nin Demokrat Partili Yillari (1950-1960);
Darbelerin Goélgesinde Yoluna Devam Eden Turkiye (1960-1980); Turkiye Cumhuriyeti Siyasi Hayatinda
Ozallivillar (1980-1991): Turkiye'de Koalisyonlar ve Krizler D6nemi(1991-2002); Adalet ve Kalkinma Partisi (AK
Parti) Déneminde Turkiye (2002-2018).

TAR202U Principles of Atatiurk and the History of Turkish Revolution Il ECTS: 3,0

Turkish Revolution and Revolutionary Movements; Goals of the Turkish Revolution; The Life of Mustafa Kemal
Atatiirk as a Founder of a State and Principles; ismet indnii Period (1939-1950); Turkey's Democratic Party Years
(1950-1960); Turkey Continuing on the Path of the Shadows of Coups (1960-1980); Ozalli Years in the Life of the
Political Republic of Turkey (1980-1991); The Period of Coalitions and Crises in Turkey (1991-2002); Turkey
during the Justice and Development Party (AK Party) Era (2002-2018).

TUR202U Tark Dili Il AKTS: 3,0
Kompozisyon Bilgileri: Kompozisyonla ilgili genel bilgiler, paragraf ve paragrafta anlatim bicimleri; Noktalama
isaretleri; Yazim Kurallari; Yazili anlatim tarleri ve uygulamalari I: Didstnce yazilari; Yazili anlatim tdrleri ve
uygulamalari II: Sanatsal yazilar; Bilimsel Yazilar ve Yazisma Turleri: Bilimsel yazilar, Yazisma turleri; Okuma ve
Dinleme: Okuma, Okudugunu anlama stratejileri, Elestirel okuma; Dinleme; Okuma Dinleme iliskisi; S6zl{
Anlatim: Konusma ve guzel konusma ile ilgili temel kavramlar, Beden Dili ve S6zli Anlatimdaki Yeri; Konusma
Tirleri; Basarili Sunum ilkeleri ve Teknikleri; S6zli Anlatimda Bazi Séyleyis Ozellikleri.

TUR202U Turkish Language Il ECTS: 3,0
Composition information: General information about composition, Paragraph, and ways of paragraph
expressions; Punctuation; Spelling Rules; Types of Text and Applications I: Expository writing; Types of Text and
Applications II: Narrative writing; Scientific Writing and Correspondence Types; Reading and Listening: Reading,
Reading comprehension strategies, Critical reading; Listening; Listening and Reading Relationship; Oral
Expression: The basic concepts of speech and effective speaking; Body Language and The Role of Body
Language in Oral Expression; Speech Types; Principles and Techniques of Effective Presentations; Articulatory
Features of Oral Expression.
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WTK206U Web'de Telif Haklari ve Etik AKTS: 5,0

Bilgi Toplumu:Endustri 4.0, Dijitallesme, Fikri haklar, Telif haklari;;Web'de Telif Haklarina iliskin Temel Kavramlar
ve Mevzuat: Netiket, Multimedya eser, Yazilim, Araylz; Web'de Fikri Mulkiyet: Mali haklar, maddi haklar, Veri
ylkleme, Baglantili hak; Web Tasarimcihdinin Mesleki Sorumluluklari: Ekran ¢6zunirliga, internet reklamciligs;
Web Tasarimi Telif Haklarinda GUncel Gelismeler: HTML, CSS, Acik lisanslama, Yaratici beraberlikler, Genel kamu
lisansi, Apache lisansi, MIT lisansi; Lisanslama ve Sozlesmeler: Kisisel verilerin énemi,Verilerin silinmesi sucu,
Unutulma hakki, Dijital delii; Dijital Haklarin Yonetimi: Alan adlarinin tanimi, ICANN, Marka.

WTK206U ECTS: 5,0

Information Society: Industry 4.0, Digitalization, Intellectual Rights, Copyrights; Basic Concepts of Copyrights on
the Web and Legislation: Netiket, Multimedia work, Software, Interface; Intellectual Property in the Web:
Financial rights, substantive rights, Data upload, Associated right; Professional Responsibilities of Web Designer:
Screen resolution, Internet advertising; Current Developments in Web Design Copyrights: HTML, CSS, Open
licensing, Creative collaborations, General public license, Apache license, MIT license; Licensing and Contracts:
Importance of personal data, Crime of deletion of data, Right to be forgotten, Digital insanity; Digital Rights



